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The Personnel Files Arrangement of Universities
Under the Condition of Information Technology

LONG Xiao—qin
(Personnel Office, Xichang College, Xichang, Sichuan 615013 )

Abstract: The arrangement of the personnel files is an important content of the file management. Because the

amount of personnel files is ever—increasing, and the quality of the file management should be raised. Following the

traditional principles to finishing the classification arrangement of files, you should fully meet the needs of the

information construction.
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